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	TIMESHEET

	Company Name
	
	Agency Worker Name
	

	Job Title
	
	Department
	

	Reporting to
	
	Week Ending
	



 Additional Information



	DETAILS
	MON
	TUE
	WED
	THU
	FRI
	SAT
	SUN

	START
TIME
	
	
	
	
	
	
	

	END
TIME
	
	
	
	
	
	
	

	BREAK
TIME

	
	
	
	
	
	
	

	BASIC HOURS
	
	
	
	
	
	
	
	


	OVERTIME 
	
	
	
	
	
	
	
	


	Total Hours
	





Client Signature
I hereby confirm that the above hours have been worked by the temporary worker.
  
 






	Name (print)

	Notes
By signing this document, you agree to pay our account within 7 days of presentation and agree to abide by the Terms and Conditions of Sayjo Recruitment Ltd.
Signed timesheets must be submitted to jo@sayjorecruitment.co.uk before 12noon each Monday
Please note, timesheets that are submitted late, or incomplete may result in late payments. 


	Date:
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